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Manuscript Preparation and Submission Guidelines for Journal of
Asahikawa Medical Center.

1. Manuscript submission
Manuscripts that have been submitted or will be published elsewhere in Japan or overseas will not be accepted.

Unpublished research papers or reports related to medicine and medical care will be considered for publication.

(1) Review articles or original articles: The text should be approximately 6000 words (Maximum ten figuresand tables).
(2) Case reports: The text should be approximately 4000 words (Maximum six figures and tables).
(3) Other manuscripts (e.g., activity report, action, investigation, opinion, proposal)

* The above word counts include references.

2. Qualifications for submission
Manuscripts for publication in the Journal should be submitted by personnel or individuals affiliated with Asahikawa

Medical Center.

3. Format
Research papers should be written in Japanese or English. The only manuscripts created in MS Word will be accepted.
The format for manuscripts in Japanese is horizontal writing in A4 size paper. English manuscripts should be double-
spaced with a page number in the bottom right corner. Prepare figures and tables using MS PowerPoint. Do not insert

them into the MS Word files. The use of scanned images is prohibited.

Original Articles
1) Title page
On Page 1, which is the title page, please include the following:
(a) Title
(b) Author(s)
(c) Affiliation(s)
(d) Key words (5 or less)
() Corresponding author(s) (name, affiliation, address, phone, fax, e-mail)
(f) Number of figures and tables
(€) Number of text pages (including the title page)
2) Summary
On Page 2, for an English manuscript, include an English summary (maximum 200 words).
3) Key words
Include a maximum of five key words below the summary.
4) Text
Beginning on Page 3, construct your paper using the following outline. Specify the locations of figures and tables within
the body of the text.
a) Introduction
b ) Materials and Methods
Describe the methods used in the study, including statistical methods (e.g., the Mann-Whitney test) where applicable.



c) Results
d) Discussion
Compare the results of the present study with the results reported to date, and discuss the results derived from the
comparison according to the scientific (academic) basis.
e ) Acknowledgements
Include only when necessary.
f ) References
References must be numbered consecutively as they are cited. The text cited must be followed by a corresponding
reference number in superscript: Do hs) e
g ) Notations in text, figures, and tables
Type foreign words adapted into English using original language for names of persons, places, and drugs. Units of
measurement must be described according to the metric system, such as mg, kg, and min. Use single-byte, lower-case
characters for Arabic numerals and characters from foreign languages (e.g., disease name, generic drug), excluding
proper names and at the beginning of a sentence. The acceptable fonts are “Century” for English and numbers.
h ) Figures and tables
Prepare each figure (including pictures) and table as a separate document.
Create one separate document to list and caption all figures (title and explanation of figure).

The title of a table should appear at the top of each table.

Review Articles
The requirements for 1) title page, 2) summary, and 3) key words are the same as those for original articles.
4) Text
a ) Introduction
b ) Review
This should be separated into several sections, each labeled with a subheading.
5) References
These requirements are the same as for original articles.
Case Reports
The requirements for 1) title page, 2) abstract, and 3) key words are the same as those for original articles.
4) Text
a ) Introduction
b ) Review
¢ ) Discussion
5) References
These requirements are is the same as for original articles.
CPC (Clinico-Pathological Conference)
1) The requirements for Presented date, Title, Author, Case, Chief complaint, History of present illness, Medical
history, Family history, Preference, Condition and examination on admission, Development after hospital admission,
Clinical problems, Purpose of autopsy, Histopathological diagnosis, Question and answer, and Summary are the same
as those for original articles.
2) The text should be approximately 6000 words. Figures and tables are counted 400 words.
Other



No particular format.

4. Abbreviations
The use of abbreviations should be avoided as much as possible. When it is necessary to use abbreviations, use the full

term at the first mention in the text with the abbreviation in parenthesis.

5. References
References must be numbered consecutively as they are cited. A corresponding reference number in superscript must
follow immediately after the text cited, and a list of references must be formatted in accordance with the example. List
the author and all co-authors when there are four or fewer; when there are five or more, list the first three, followed by “et

al.” Note the first and last page numbers of the cited text. Use single-byte characters for English words and symbols.

English journal (in the order of authors, title, journal name, year issued, and page number)
Waldman A, Ghezzi A, Bar-Or A, et. al. Multiple sclerosis in children: an update on clinical diagnosis, therapeutic

strategies, and research. Lancet Neurol. 2014;13:936-948

English book (in the order of chapter authors, chapter title, editor, book title, publisher s location, publisher, year
issued, and page number)

Franz MR. Monophasic action potential mapping. In Shenasa M, Borggrefe M, Breithardt G, eds. Cardiac Mapping.
New York: Futura; 1993; p565-583

6. Quotations, reprints, and copyrights
Quotations and reprints from other copyrighted work require permission from the original publisher and authors.
Authors must agree to have the following rights transferred to Asahikawa Medical Center for publication in the Journal:
copyright, right of screen presentation, right of public transmission, interpretation and translation right, right to use

derivative work, and right of ownership.

7. Ethical considerations and privacy protection
Ethical consideration must be sufficiently given to study contents. Consideration must be given to protect the patient’ s

privacy when personal information such as test results are used.

8. Manuscript submission
Submit a hard copy and electronic file of the manuscript (using USB, CD-ROM, etc.) to the editorial committee office

of Journal of Asahikawa Medical Center (Department of Clinical Research) (submission may be made at any time).
9. Manuscript acceptance for publication

In principle, the peer review system is adopted for manuscript review. Manuscripts accepted for publication will be

determined by the editorial committee.

10. Conflict of interest

Authors must disclose names of people who assisted in writing and other work, and any related funding sources.



11. These manuscript submission requirements are subject to change by the editorial
committee.

12. Submit manuscripts to:
Department of Clinical Research
Asahikawa Medical Center
National Hospital Organization
7-4048 Hanasaki-cho, Asahikawa City, Hokkaido 070-8644 Japan
Phone: +81-166-51-3161
Fax: +81-166-53-9184

Additional Statement: These guidelines will take effect as of January 1, 2015.

[Peer reviewers]
Director of the Hospital
Assistant Director of the Hospital
General manager of Medical Care Department
Clinical Research Department Manager
Department Manager of Clinical Education and Training (Respiratory medicine, Neurology, Gastroenterological
medicine, Surgery)
Chief director - Medical director
Genetic Research Laboratory Manager
Physiological Research Laboratory Manager
Director of Nursing
Pharmaceutical Department Manager

Administrative Department Manager

[Editorial Committee]
Director of the Hospital
Assistant Director of the Hospital
General Manager of Medical Care Department
Clinical Research Department Manager
Genetic Research Laboratory Manager
Physiological Research Laboratory Manager
Director of Nursing
Pharmaceutical Department Manager
Administrative Department Manager

Administrative Work: Meeting minutes preparation



